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Welcome to Wide Area Workflow e-Business Suite.  This demonstration contains audio narrative.  Please adjust your volume 
accordingly. 

 
This demonstration provides an overview of the Receipt Folder for a Contractor Receiver (Acquisition). 
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The user clicks the Receipt Folder link. 

 
The Search Criteria Screen for the Receipt Folder is displayed. 
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The user enters search criteria and clicks the Submit button. 

 
Received Date column is listed within the Shipment columns. 
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When receiving a document the Receiver will be required to check the "Receive" checkbox, enter "Date Received" and Sign 
the document. 

 
When receiving a document, the Receiver will be required to enter Qty. Received. 
 
Qty. Received can be equal to, greater than or less than Qty. Shipped. 
 
Qty. Received can also be zero. 
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The Receiver will be able to mark UIDs as "Received" or "Not Received" at Document Level, Line Level or individually. 

 
Upon Submit, a Success page and message will be displayed. 
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If the Receiver has worked on the document prior to the Inspector, the system will permit the Inspector to reject the 
document back to the Receiver.  
 
Comments are mandatory upon rejection back to the Receiver. 

 
If the Receiver has worked on the document prior to the Acceptor, the system will permit the Acceptor to reject the 
document back to the Receiver. 
 
If the Receiver has worked on the document prior to the Acceptor, the system will permit the Acceptor to enter an 
Acceptance date.  
 
The system will require that the Acceptance date be within one day prior to the previously entered date of Receipt. 
 
The date of Acceptance may be no more than one day later than the system server date. 
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The Inspector/Acceptor will be required to enter the Qty. Received when the Inspector/Acceptor works on the document 
prior to the Receiver (depending upon the workflow). 
 
The Qty. Received can be greater than the Qty. Shipped. 
 
The Qty. Accepted must be less than or equal to the Qty. Received.  The Qty. Accepted may not be greater than the Qty. 
Shipped. 

 
In addition to Accept/Reject, the Inspector/Acceptor will be required to select Received/Not Received when the 
Inspector/Acceptor work on the document prior to the Receiver. 
 
If a user checks the "Accept" radio button, the system will automatically select the "Received" radio button. 
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This concludes our demonstration. 
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