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Welcome to PIEE Business Suite.
This demonstration contains audio narrative. Please adjust your volume accordingly.

User  Vendor Documentation Lookup Exit

Welcome to Wide Area Workflow (WAWF)!
Please start by selecting one of the links from the menu above.

Security & Privacy Accessibility Vendor Customer Support Government Customer Support  FAQ

This demonstration provides an overview for a Vendor creating an Invoice-Fast Pay document.
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User : Arman Shoraka

User dor __Dgcumentation  Lookup  Exit

History Folder ‘Welcome to Wide Area Workflow (WAWF)!
Winvoico History Please start by selecting one of the links from the menu above.

Rejected Receiving
Reports Foider
Rejected Invoices,
Folder

Corection Required
Folder
Documentation
Required Folder
saved Documents
Folder

Pure Edge Folder

[etp |

Security & Privacy Accessibility Vendor Customer Support Govemment Customer Support FAQ

je—— e —

The Vendor selects Create Document from the Vendor dropdown menu.

User: Arman Shoraka

User Vendor Documentation Lookup Exit

Vendor - Create Document
Contract Info

‘CAGE Code/DUNS /DUNS+4 /Ext." Contractual? - Contract Number Type ‘Contract Number - Delivery Order From Template? *
(FaU7arTTasseose v ) e —") ] ] =z}
*= Reauired Filds

Pre-Populate Contract

[ begins with y ‘begins with From
[ 0 | FYYVMBD | ryyvmmoo l=] ‘ WAWF

NOTE: You must sither enter a Contract Num|

Document Type Create Assistas

~Interim and Direct Submit

Enery Invoice and Eneray Receiving Report (Combo)

[t | (s (i)

Security & Privacy  Accessibility

The Vendor can create an WAWF document by selecting a CAGE Code/DUNS/DUNS+4 from the CAGE dropdown and entering
in the Contract Number and if applicable, the Delivery Order Number. To retrieve a list of Contract Numbers and Delivery Order
Numbers from EDA, the Vendor can select a CAGE Code from the dropdown list and click on the "EDA" link.

The system will permit the Vendor to filter the search result by entering a few characters in the Contract Number or Delivery
Order fields as well as entering dates in the date range fields. The create From Template option is available on the Contract
Information page. Once the required fields are entered, click the Next button to continue.

Note: The Delivery Order field is optional in WAWF, however it may be required by your contract.
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[WAWF User: Arm:

User Vendor Documeniation Lookup  Exit

Vendor - Create Document
Contract »> Pay DODAAC

INFO: Contract contains PDS data in EDA. This dafa wil be used {0 pre-populata certain fisids on the document.

INFO: Click the Previous button or Contract >> ink to enter a difirent Cortract Number of continue creating the document.

Contractual Reference Procurement Identifier  Contract Number Type  Contract Number

¥ DoD AR)
*= Required Fields
Solect InspectBy AcceptBy  ShipTo  DCAA  MarkFor Inspection
CLIN'SLIN:* DoDAAC ~ DoDAAC ~ DoDAAC ~ DoDAAC  DoDAAC Point
O 0001 WISPTT  WISPTT  WasP7T 0
() 0002  WASPTT  WASPTT  WasP7T )
0003  WASPTT  WASPTT  WasP7T )
J 0004  WISPTT  WASPTT  WAsPTT )
O 0005  WISPTT  WISPTT  WIsPTT 0
OJ o006  WISPTT  WASPTT  W1SPTT D
O o007 W1SPTT W1SPTT W1SPTT o

Delivery Order  CAGE

DUNS

DUNS+4 Extension Pay Official *

10U78 114896065 00300
Acceptance Currency ~ FMS Case
Fon"  services Supplies FOB C(TeRCY  [ES TS Contract Type
0 CostNo Fee
[) v Cost Plus Award Fee

[

Y
Y

]
D
[

Economic Price
Ad)

wal Costs

[West| [Provious | [ Seictai| [Reset| [Weip|

The Pay DoDAAC page is displayed.

The Pay DoDAAC will be pre-populated from the EDA system if the contract number exists in the EDA system.

The Vendor has the option to use the pre-populated Pay DoDAAC or enter a Pay DoDAAC that is not in the EDA system.

User: Arman Shoraka

User Vendor Documentation Lookup  Exit

Vendor - Create Document
Contract »> Pay DODAAC

Contractual Reference Procurement Identifier  Contract Number Type  Contract Number

Y DoD AR)
*= Required Fields
Select | InspectBy AcceptBy  ShipTo  DCAA  MarkFor Inspection

CLIN'SUIN:* | DODAAC ~ DoDAAC ~ DoDAAC ~ DoDAAC  DoDAAC Paint
0001 | WISPTT  WASPTT  W1sPTT D

0002 WASPTT. W1SPTT W1sPTT D

0003 |wsP7T  wiserT  wiseTT o

0004 | WISPTT  WISPTT  WISPTT o

0005 WASPTT WASPTT W1sPTT D

0006 W1SPTT. WASPTT W1sPTT ]

0007 |WISPTT  WASPTT  WisPTT D

Delivery Order CAGE

A
COSPIANC  Services  Supplies

D
[) v
[
[ Y
D
) v
D

Y

DUNS
1QU78 114896066

DUNS+4 Extension Pay Official * C
|

Currency  FMS Case

FOB| | SO | | e Contract Type

D Cost No Fee

) Cost Plus Award Fee

o Cost Plus Incentive Fee:
(Cost Based)

0 Cost Sharing
Fixed Price Re-

D determination
Prospective
Fixed Price Re-

) determination
Retrospective
Fixed Price with

D Economic Price

Adjustment - Actual Costs

nomic Price
R St CUNSUN s o s L
e

[eic] (provious] [ seieini | [meser] e |

rivacy  Accessibility  Vendc fomer Support Government Customer Sup

Select required CLIN/SLIN and click the next button.
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User  Vondor Property Transier  Documentation  Lookup  Exit

Vendor - Create Document
Cantract >> Pay DeDAAC

INFO: Unabie o etrieve PDS XML from EDA. The PDS XML was ot found in EDA
INFO: The coniract data s not avallable in DoD EDA
Contract

Type ¥ CAGE  DUNS  DUNs+4 Pay Official *
Intorgovermmental 1234567890123 WBTO1 06481 039134218
*= Required Fieds | S—

1§ § ]

The Pay DoDAAC will be pre-populated from the EDA system if the contract number exists in the EDA system.

The Vendor has the option to use the pre-populated Pay DoDAAC or enter a Pay DoDAAC that is not in the EDA system.

User: Arman Shoraka

User Vendor Documentation Lookup Exit

Create New Document
Contract >> Pay DoDAAC >> Document

WARNING: The Serv ine ftems did not match, and will not the Header page. The Sen
Office.

i dafauit 0 the WAVYF edis bassd on document and Pay =
[WARNING: The line Please make sure the |

Contract Delivery  Reference Procurement  CAGE DUNS + Pay  Curency

Number Order Identifier Cods  DUNS 4 Extension  opficig) Code

912412202160 QU7 114396065 Q300

* = Required Fields

Select Document to Create: *
Olnvoice

O Credit Invoice

O Invoice as 2-in-1 (Services Only)
© Construction Payment Invoice
) Commercial ltem Financing

O Performance Based Payment

Provious | [ Reset| [Heip |

The Document page is displayed with a list of valid document types for the selected contract number and pay system.

An error or warning will appear upon selecting both cost type and fixed price line items. User will receive an error message and
will be prohibited from proceeding when the contract contains instances of DFARS Clause 252.232-7006 (December 2018 or

later). User will receive only a warning message when the contract does not contain instances of DFARS Clause 252.232-7006
(December 2018 or later) and will be able to proceed.
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Create New Document
Contract > Pay DoDAAC >» Document

c ¥
W0124J2202160

CAGECode  DUNS  DUNS+4 Extension PayOfficial Currency Code
10U 114806086 HQ0300 [Uso v

om: v | Bl rastpay FAR 52213)

Grant Voucher

O Telecom Inve

Tl (o) (o]

The Document page is displayed with a list of valid document types for the selected contract number and pay system. Click the
Invoice radio button. An Invoice can be designated as "Fast Pay" when the Fast Pay clause (FAR 52.213-1) is cited in the

contract.

If creating an Invoice and Receiving Report (Combo), the Invoice portion of a Combo may also be designated as "Fast Pay".

The Vendor checks the Fast Pay checkbox and clicks the Next button to continue.

Scene 9

Usor  Vondor  Proporty Transfer Decumentation  Lookup.

Create New Document
Contract >> Pay DoDAAC >> Document

Exit

ERROR: The required Fast Pay clause was not found on your coniract

Fast Pay Invoice not authorized.

Contract Delivery Reference
Number Order Identifier

WS6HZV11C0091

d Reparables Receiving Report (Combo)

CAGE DUNS + Pay  Currency
Code  DUNS 4 Exension  oiciar Code
54656 077261980 Haoy [0SO V]

‘Select Document 1o Create: *

Fom [ v] O FastPay(FARS2213)

] (e (e

Security & P

rivacy Accessibility Vendor Customer Support Govemment Customer Support FAQ

If PDS data is found but not the Fast Pay clause, a

n error is displayed and the user may not proceed.
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The application will check EDA to determine if PDS data is associated with the entered Contract Number / Delivery Order
combination. If PDS data is not found, the user will proceed as normal. If PDS data is found and the Fast Pay clause is
included, the user will proceed as normal. If PDS data is found and the Fast Pay clause is NOT included, the user will receive

an error and will not be able to proceed.

NOTE: If the user entered a Delivery Order, the system first checks EDA for the PDS data using both the Contract Number and
Delivery Order. If PDS data or the Fast Pay clause is not found on the Delivery Order, EDA is checked again using only the

Contract Number.

User  Vondor Property Transier  Documentaion  Lookup  Exit

Vendor - Invoice - Fast Pay

Contract >> Pay DoDAAC > Document >> Routing

1234567890123 WBTO1

= Reauired Felds, Dae = YYYYAMIDD.
Issue Date

a7 ot —

nnnnn

] (i) ] [

The Routing page is displayed. WAWF routes documents electronically using the location codes. In some cases the contract
may require the Vendor to complete one or more of the optional location code fields.
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Scene 12

User | Vondor Property Transier | Documentation  Lookup  Exit
Vendor - Invoice - Fast Pay
Contract »> Pay DoDAAC > Document »» Routing

wFo.

Cactcon o ONSe4 Casim  PayDoOAAC
2g6TES02) weTo1 o oeaie Hone
- Reired P Dt = VVYMIED
Issue Date Issue By DoDAAC Admin Mark For Code | Extension
FrYvasioD Y —] 5 —

Ship To Code * | Extension *1 Extension
[ I ] ] l T

] (i) ] [

The Vendor enters the Routing information.

The Accept By field is now mandatory for the Fast Pay Invoice.

Note: If the Pay Office equates to the One Pay Entitlement System, the LPO Routing Code is Mandatory.

The Vendor clicks the Next button to continue.

User  Vondor  Property Transier  Documentation  Lookup  Exit

Vendor - Inveice - Fast Pay

e G

Contract Number
1234567890123

[ aremes | [ Dbconnts | [ bark For_| [ Comments |- e ) [ W Armorts | Rerence S o || Atchments || Previe Bocument

Contract Number Type Invoice Number ** T Final lnvoice *
[ 06z e v

‘Shipment Number ‘Shipment Date Final Shipment

[ Loz v —] =~

Bill of Lading Number

[

Currency Code Document Total (5)

usp

(o] [SovebBocument] [Fevios] [Hew]

The Data Capture tabs are displayed with the Header as the Active tab.
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Vendor - Invoice - Fast Pay
Contract »> Pay DODAAC »> Documer

User  Vondor  Property Transier  Documentation  Lookup  Exit

Contract Number

1234567890123 WBTO1

Contract Number Type

mnmr%ﬁ%m[ B Amenris || Reference - Ro | Mtachments ][ Prview Bocument

[EE0aE [e] =
‘Shipment Number Shipment Date: Final Shipment.

[ Loz —] e =

Bill of Lading Number

[

Currency Code Document Total (5)

usp

(Seomst] [SovebrtBocument] [Fevioss] [Hew]

The Vendor enters the Invoice information on the Header tab.

User Vendor Documentaton  Lookup Ext

Vendor - Invoice - Fast Pay

Contract »» Pay DDAAC »» Document »> Routing > Data Captur

DT hcireses | ocounts ][ arkor ) Conments | tineem ][ s A

Il

Aachments || Preview Docunen |

singie* swmt

Contract Number
FUL41759VRS22

Contract Numbar Type

DoD Contaet (FAR)

saving oran ocument, and taboing.

Inveice Number **
L ——

Invoice Date *

Al

lssueDate  Supplies  Sarvices

Final Invoica *

ver Support  Goverment Customer Support FAQ

Fast Pay Invoices will now have a validation to check that the Shipment Number referenced is a valid, non-voided Receiving
Report.

On submit, the DoDAAC that was entered in the Accept By field is checked to see if there is an associated active, registered
Acceptor role. If so, the shipment number is checked to see if it's valid. If the Shipment Number is not valid, the user will

receive an error message.

If there is NOT an active, registered Acceptor role for the Accept By DoDAAC, then the shipment validation is skipped.
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User Vendor Documentaton  Lookup Ext

Vendor - Invoice - Fast Pay
Contract »» Pay DDAAC »» Document >> Routing > Data Capture.

T ( Aciesies |(“Obcouns [ rk For ][ Comments | i e[ Mo Amounts [ Aachmens ][ Preview Documens |

singie* swomt = saving oraR ocument, and t3boing.

Contract Number lssueDate  Supplies  Sarvices
HQO339W123456 .

Contract Numbar Type Invoics Date * Final Involcs *

Cooporativa Agreement e = (]

‘Shipment Number

[T — B85/ a 2

Bill of Lading Number

Transportation Method Typs *
B - ok, Less Than Truckioad

Cumency Code
usp

‘ubmit] [ Save st Documere| [pesicus | [ ol

ecurity & Privacy  Accessibility te upport Governn er St

When the user enters a valid Shipment Number, they will receive a modified version of the current duplicate Shipment Number
validation message. For the user to proceed they will need to create from the document.

User  Vendor Property Transier  Documentation  Lookup  Exit

Vendor - Inveice - Fast Pay
Contract »> Pay DoDAAC > Document » Routing »> Data Capture

I e | Dot | ok For | Commerts | [Gimeihom )i At || eteronce S o] Abachmens [ Preview Bocument

Contract Number

fssue Date

1234567890123 w101

Contract Number Type Invoice Number ™ LT Final Invoice *
(Wvoizsacear [ET8065 [i] v

‘Shipment Number ‘Shipment Date Final Shipment

i YD e ]

Bill of Lading Number

[

Currency Code Document Total (5)

The "Save Draft Document" button is available on every tab. The Vendor can save an incomplete document by clicking this

button. The Save and Continue functionality allows the user to save the document in its current state and either continue
working on it, or come back to it at a later time.
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Contract Number Issue Date

1234567890123 w101

Contract Number Type Invoice Number ** Ty Final lnvoice *
[INv012346087 [T i) Nv]

‘Shipment Number Shipment Date Final Shipment

[ Loz v —] =~

Bill of Lading Number

Currency Code Document Total (5)

(Seomit] [Sove b Bocument] [Feviows] [Bew]

The Vendor can navigate to the Addresses page by clicking the Addresses tab.

User Vondor  Property Transier  Documentaion  Lookup  Exit

Vendor - Invoice - Fast Pay
Contrac »> Pay DODAG »» Document »» Rouing > Data apturs
(s | [T [ ot | ek For | Commerts | Gmehom ) i Aty || eteronce S o] Abachmens [ Preview Bocument.
.
Payee: 06481 DUNS: 039134218 DUNS + 4 Extension:
Payee Name 1:

Payee Name 2:
Payee Name 3:
Address 1: 5

Address 2

Address 3: [
Address 4: [HURLBURT FIELD FL 325445708

(omst] [Soveprtvocsment] [e0]

]
]
]
Address 2: (820 CRUZ AVE ]
]
1

The Addresses tab is displayed.
The Vendor can use this tab to view or edit the address information.

Based on the routing location codes entered, WAWF will pre-populate the address information for each of the location codes
onto the document.
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User  Vondor  Property Transier  Dgy
Vendor - Invoice - Fast P:
Cantract >> Pay DoDAAC > Dde P Routing >> Data Capture

[ Commarts | [ i e [ i At || iferonc S Mo [ Aeachemeis || Preview Bocument

|
Payee: 06481 'DUNS: 039134218 DUNS + & Extension:
Payee Name 2:
Payee Name 3:
Address 3
City: i 3
Country: USA| I |

Addresa 2. [0CAUZAE

Address 3: [

Address 4: FURLBURT FIELD FL 325445708

(Soomst] [Smveprtvocsment] [en]

The Vendor can navigate to the Discounts page by clicking the Discounts tab.

User Vondor  Property Transier  Documentation  Lookup  Exit
Vendor - Invoice - Fast Pay
Contract »> Pay DaDAAC »> Document » Routing »> Data Capture

[ endor | [ Adderss | IR [k x| Commerts | ine || i Ameuris || Refrence S o[ Atachmens [
Document Level Discount Terms
Discount Parcentags (%) Due Days Aetions
ndd
Discount Amount (§) Discount Date. Actions.

Add
NotDays Actions
Add

The Discounts page is displayed. The Discounts page allows the Vendor to offer discounts for payment within a certain number
of days or to offer alternate net terms.

The Pay DoDAAC used by the Vendor will determine the number and type of discounts that may be applied to an Invoice.
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User  Vondor Property Transier  Documentation  Lookup  Exit

Vendor - Invoice - Fast Pay

Add

Contract »> Pay DIDAAC > Document > Routing >> Data Capture
[ endor | [ A | (S [k For_| [ Commens | ine o |5 | Reteronce S Mo || i
Document Level Discount Terms
Discount Percontage (%) Due Days Actions
add
Discount Discount Date: Actions.
Add
NotDays| Actions

The Vendor can enter Discounts by clicking the corresponding Add link under the Actions heading.

User Vondor  Proporty Transier  Documentation,
Vendor - Invoice - Fast Pay

Contract >> Pay DoDAA > Document »>

Ext

NotDays Actions
Add

copurs
IR ... [ | AT e o e
Document Level Discount Terms
Discount Percentage (%) Due Days. Actions
ada
Discount Amount (§) Discount Date. Actions.

The Vendor can navigate to the Mark For page by clicking the Mark For tab.
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User  Vondor  Property Transier  Documentaion  Lookup  Exit

Vendor - Inveice - Fast Pay
Contract »> Pay DoDAAC »> Document » Routing »> Data Capture

[Ermlrr =] ... . [ T = e |

Mark For Rep. Mark For Secondary
ik For fep X For Secondary

The Mark For Page is displayed. The Vendor can use the Mark For tab to enter comments for the Mark For Rep and Mark For
Secondary.

s Yendor . ropeyTansr - Documantatn. - Lookup
Vendor - Invoice - Fast Pay

Cantrac > Py DoDAAC »> Document »> Routing >3

[ Honir | Abtenes | Ot | IR I || . s |t o || M|

Mark For Rep. Mark For Secondary
X For Secondary

ik For fep

The Vendor can navigate to the Comments page by clicking the Comments tab.
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User Vondor  Property Transier  Documentaion  Lookup  Exit

Vendor - Invoice - Fast Pay
Contract »> Pay DoDAAC > Document » Routing »> Data Capture
[

[ Hondr | e | Dt | s o R )

Misc. Amounts || Referonce Ship-No || Attachments |

Initiator Comments

The Comments page allows the Vendor to enter comments for the document.

User  Vondor  Property Transler  Documentatin  Lookup  Exit

Vendor - Inveice - Fast Pay

Contract »> Pay DoDAAC >> Document >> Routing >> Data Capture

R e e | - | B o

nitiator Comments

The Vendor can navigate to the Line Item page by clicking the Line Item tab.
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User Vondor  Property Transier Documentation  Lookup Exit
Vendor - Inveice - Fast Pay
Contract »> Pay DaDAAC > Document » Routing »>

owa caparn
(o] e | | o Gt | SRS [ e[ eS| s

Atieast one Line tem s required
Line Item Details
Hom No.

The Line Item page is displayed.

The Vendor selects the Add link under the 'Actions' heading to Add a Line Item.

User  Vondor  Property Transier  Decumentation  Lookup  Exit

Vendor - Invoice - Fast Pay

s TN

YomNo.™ Product/Service ID*
— C

Qty. Shipped * Unit of Measure *

Unit Price * {$)

‘Auto Complete
an SON
— !

PR Number

Description *

Seve L] [Sov Ot Document| [ revous] [t

The CLIN/SLIN tab is displayed.
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Tembo. Product/Service ID* Product/Service ID Qualifier *

o ) [izsser0is A3 - LOCALLY ASSIGNED NUMBER

Qy. Shipped * Unit of Measure* Unit Price * (S) Amount ($)

[ ] EAEACH [ I—] n
an soN PR Number

—43 C [

[Sevecursian] [Seve Dt Document] [Prevous | [tee]

The Vendor enters the Line Item Information and then clicks the ACRN tab to add the ACRN.

User  Vondor Property Transier  Documentaion  Lookup  Exit

Vendor - Inveice - Fast Pay

'UPON COMPLETION OF WORK IN THIS AREA, CLICK ON ANOTHER TAB FOR FURTHER ACTION.

The ACRN page is displayed. The Vendor clicks the Add ACRN link to enter the ACRN information.
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User Vondor Property Transier  Decumentation  Lookup  Exit

Vendor - Inveice - Fast Pay
[amsun | EETER y

= Required Fields
Hem No. CLIN Amoun (5) ACRN Amount (8) Difference (5)
o001 250000 00 250000 ‘
ACRN Amount () Actions.
— Delete ACRN
Reforence Shipment Number Reference Shipment Amount (5) Actions.

UPON COMPLE IN THIS AREA, CLI

The ACRN Worksheet must balance with the CLIN Amount. The Difference amount must equal zero (0).

User Vondor Property Transier  Documentation  Lookup  Exit

Vendor - Invoice - Fast Pay
Cowwsun | TN ’

= Requied Fields

Hem No. CLIN Amoun (5) ACRN Amount (8) Difference (5)
o001 250000 250000 000
ACRN Amount (5) ‘Actions.

Ly 250000 Delete ACRN.
Reference Shipment Number Reforence Shipment Amount (5) Actions.

UPON COMPLE IN THIS AREA, CLI

The Vendor enters the ACRN information for the Line Item. The Difference Amount now equals 0 dollars.
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User Vondor Property Transier  Documentation  Lookup  Exit

Vendor - Invoice - Fast Pay
Cewwsun | (TR
pr——
e Mo, UM Amount(5) ACEN Amount(5) Diference (5)
0001

ACRN ‘Amount ($)

UPON COMPLE IN THIS AREA, CLI

Click the Add Reference Shipment link to add Reference Shipment information at the Line Level. This information may be
added at the Document Level but not in both locations.

User  Vondor Property Transier  Decumentaion  Lookup  Exit

Vendor - Invoice - Fast Pay

[Cewwsin | TR

pr—r—

e No. LN Amount 5)
250000

o001

Delete Reference Shipment

Add Reference Shipment

Add ACRN

Reference Shipment number and Amount may be added and deleted from each ACRN using the appropriate links.
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After the ACRNSs tab is complete, the Vendor clicks the CLIN/SLIN tab to return to the CLIN/SLIN page.

User Vondor Property Transier | Documentation  Lookup  Exit
Vendor - Inveice - Fast Pay

s TN

1zsaseraR0zs

Unit of Measure

The CLIN/SLIN page is displayed.

ProductService ID Qualfier *
A3 - LOCALLY ASSIGNED NUMBER

Amount ()

The Vendor clicks the Save CLIN/SLIN button to save the the Line Item information.
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User  Vondor  Property Transier  Documentation  Lookup  Exit

Vendor - Inveice - Fast Pay
Contract »> Pay DoDAAC > Document » Routing »>

owa capare
(o] e | Dt ][k o Gt | ST i RS it )

Atleastone Line fem s reqired

Line item Details y

e No. ProducuService ID Qualiier  Quy. Shipped Unit of Measure UoMCode  UnitPrica(s)  Amount(s) ‘Actions

w01 1234667690123 n 50 Each EA 000 250000 | _Edit_Delote
Thad

The Vendor can edit or delete Line Items as necessary by clicking the Edit and Delete links under the 'Actions' heading.

User  Vondor  Property Transier  Documentaion  Lookup  Exit

Vendor - Invoice - Fast Pay
Contract »> Pay DoDAAC > Document »» Routing »>

owa apare
(o] e | | o Gt | SIS | s

Atieast one Line tem s required

Line item Details
Hem No. ProductService D Qualiier Q. Shipped UnitofMeasure  UoMCode  UnitPrica(s)  Amount(s)
o001 1234567690123 » 0 Exh A 000 250000 E

The Vendor can add additional Line Items by clicking the Add link under the 'Actions' heading and repeating the process.
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Vendor - Invoice - Fast Pay
Contract >> Pay DDAAC >

» Docamet >
[ Mender | Addreses || Dscounis |

User  Vondor  Property Transler  Documentation  Lookup  Exit

nt > Routing >> Data Capture

anmqu«-—ww ==

Atieast one Line tem s required
Line item Details

Hom No. Product/Service ID
0001 1234567890123

Quaifier
»

Qry. Shipped

50

UnitofMeasure  UoMCode  UnitPrica($)
Exh EA 000

Amount (5) Actions
260000 Edit Dolete
nda

The Vendor clicks the Misc. Amounts tab to navigate to the Misc. Amounts page.

Vendor - Invoice - Fast Pay
Contract »> Pay DODAAC >

User  Vondor Property Transier  Decumentation  Lookup  Exit

> Document >> Routing > Data Capture
[ omder ) [ [ o) [P [ Commerts | [ i |

Misc. Foe Amount (§)

Misc. Allowance Amount ($)

Tax Amount (5)

—Z

Actions
e

Actions.
Add

Actions
Add

The Misc. Amounts page is displayed.

The Vendor can enter Miscellaneous Amounts by clicking the corresponding Add link under the Actions heading.
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| Vendor Create CiFp Document

Page 22 of 29 |

User  Vondor  Property Transier  Decumentation  Lookup  Exit

Vendor - Invoice - Fast Pay
Contract »> Pay DoDAAC »> Document = Routing »> Data Capture

tachments | Preview Bocument |

Miscellaneous Amounts
Misc. Foo Misc. Foe Amount (§) Actions

Misc. Allowance Misc. Allowance Amount ($) Actions.

Tax Tax Amount (5) Actions

Click the Reference Ship. No tab to go to the Reference Ship. No page.

User  Vondor  Property Transier  Documentation  Lookup  Exit

Vendor - Invoice - Fast Pay
Contract »> Pay DoDAAC > Document » Routing »> Data Capture

([ Hender | [ Adessn | Dbt | [k For_| [ Commerts | ine o) i Amenris |

Document Level Reference Shi lumbers
Roference Shipment Numbor

L |

[ Mtachments | review Document |

The Reference Ship. No page is displayed.

Click the Add link to add a Reference Shipment Number at the Document Level.
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| Vendor Create CiFp Document

Page 23 of 29 |

User  Vondor  Property Transier  Documentation  Lookup  Exit

Vendor - Invoice - Fast Pay

Cotract > Py DoDAKC »» Documen »» Routing > Daa Copre
[ Hondor | Adkeses | D | [ HarkFor | Commonts | _tiethom || s | M Frview ocurent

EPEZ)

Document Level Reference Shipment Numbers

Roforence Shipmont Number ~ Actions

Delete

Add

Once Reference Shipment information is complete, click the Attachments tab to go to the Attachments page.

Note: If Reference Shipment Numbers are added at the Document Level, they may not be entered at the Line Level.

Vendor - Inveice - Fast Pay
Contract »> Pay DODAAC »>

User  Vendor Property Transter Documentation  Lookup  Exit

Document > Routing >

[ Monder | Addresses || Dsconnis | Mark For_|

oata capure
[ Commerts | Gimehom [ i At || Reteroce i | (TR Prview Bocument |

There is an attachment size it

Atachment

Attachments Name  Actions

[ ome fosmua

hmants over this size will be rejected.

The Vendor clicks the Browse button to locate the file that is to be attached.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| Vendor Create CiFp Document

Page 24 of 29 |

User Vendor Property Transter Documentation  Lookup  Exit

Vendor - Inveice - Fast Pay
Contract »> Pay DoDAAC > Document » Routing »> Data Capture

[ Hondr | e | |k o Cmmerts |G [ At e 5| T i Bt |

There is an attachment size it of 6MB, atachm Vs sizo il be rejected.
Attachment
CUsersiescotiDeskiop! Browse

Attachments Name  Actions

The Vendor clicks the Upload button to attach the selected document.

User  Vendor Property Transter Documentation  Lookup  Exit

Vendor - Inveice - Fast Pay
Contract »> Pay DoDAAC > Document »» Routing »>

e
[ Wondr | e | e |k o Cmmerts |G [ At e 5| T i Bt |

There is an attachment size lmit of SMB, attachmants over this sizo will ba rjoctod.

The attachment is now saved on the document.

The attachment may be viewed or deleted by clicking the View Attachment or Delete Attachment links.
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| Vendor Create CiFp Document

Page 25 of 29 |

User  Vendor Property Transter Documentation  Lookup  Exit

Vendor - Invoice - Fast Pay
Contract > Pay DoDAAC »> Document >> Routin >> Data Captre
[ Hondor | [ Addroses | Discomis | [k For_| [ Comments | ine o || Mo Armorts | Reference S o | M

There is an attachment size lmit of SMB, atachmants over this sizo will ba rjociod.

Attachment.
Biowse
Attachments Name Actions.

View Attachment  Delete Atiachment

The Vendor clicks the Preview Document tab to View the entire document.

User | Vondor Property Transier | Documentation  Lookup Exit
Vendor - Invoice - Fast Pay

Contract »> Pay DaDAAC > Documen »»
(Haador | [ Adwsses | [ Discounts |

Expand All  Colapso A1

Routing > oata Capure
[rkFor | Comments | [ imthem | [ o Armorts | eerence S || ticherts | ST—

[IDocument nformation
Contract Number Type
Intergovemmental
Invaice Number

1CLINSLING)
DMiscoliansous Amount(s)

Reference Shipment Number(s)
123456789
FALine Hm information
ProductService 1D Qualifier Qty. Shipped Unit of Measure Uofi Code Unit Price ($) Qty. Accepted Amount (5)
o1 1234567680123 a3 0 Each ) 5000 250000
SON ACRN An PR Number
Description
Descripton
Line Htem Total: s2s000

The Preview Document tab is displayed.
The Preview Document page provides a full representation of the document.

The Vendor can scroll the contents of the tab to review the document. If the Vendor notices an inaccuracy after reviewing the
Construction Invoice information, the Vendor can return to the appropriate tab to correct the information.
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| Vendor Create CiFp Document Page 26 of 29 |

Contract Number Type Contract Number Delivery Order Reference Procurement identifier Issue Date
ntergovemmental 1234867630123 weTor
o
1
DMiscollaneous Amouni(s) om
Document Tota (5): 250000
Reforence Shipment Numbers)
123456789
F1tine tom nformaton
Hom No. Product Service 1D Quatifer Q. Shipped Unit of Moasure VoM Code UnitPrice 5) Qty. Accopted Amount (5)
ot 124567830123 a3 0 Each 7Y 5000 250000
SON AcRN A PR Number
Description
Descripbon
Line tom Totsl: 5250000

The Vendor can expand and collapse all document sections by clicking the Expand All or Collapse All links.

User Vondor Property Transier Documentation  Lookup Exit
Vendor - Invoice - Fast Pay
Contract »> Pay DODAC > Document >

Routing >» bata
i | s || it 1 | et |G [~ i || s

Expand A ?un i

The Vendor can expand and collapse individual headers by clicking on the section headers.
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| Vendor Create CiFp Document

Page 27 of 29 |

User Vondor Property Transier  Documentation  Lookup  Exit

Vendor - Invoice - Fast Pay
Contract »> Pay DaDAAC > Document » Routing »>

osta Gapture
([ Hendor | [ Ademsn | Dbt | [tk For_| [ Comments | ine || i Ameuris || Refrence S o[ Atachmnts

Expand Al Coltapsa A1

{I0ocument information

Contract Number Type Contract Number Delivery Order
Intergovemmental 1234567890123 weror
Invaice Number Invoice Date

INVD12346987 20180629

‘Summary of Detail Level Information

1CLINSLING)

DMiscoliansous Amount(s)

Reference Shipment Number(s)

123456789

[+lLine Ktom Information

[oMisc information

[+ Workfiow Information

[+ACRN information
[+IAddress nformation

[ Sobeit]| [Seve Drot Document | (e |

The Document Information section of the tab is now expanded.

User  Vondor Property Transier  Documentation  Lookup  Exit

FastPay

Vendor - Inve
Contract »> Pay DoDAAC > Document »» Routing

T
(] e | | | et ) | i i SISO

Expang Al Coltapso A1

[IPocument nformation

Contract Number Type Contract Number Delivery Order
Intergovemmental 1234567890123 weror
Invaice Number Invoice Date

INVD12346967 20160629

‘Summary of Detail Level Information

1CLINSLING)

DMiscoliansous Amount(s)

Reference Shipment Number(s)

123056789

[+lLine Ktom Information

[eMisc information

[+ Workfiow Information

[+ACRN information
[+JAddress nformation

[Sobeit] [ seve Drat Docament | (e |

Once the information is correct, the Vendor can click the Submit button from any page.
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WAWF VALIDATION WARNING MES SAGES

ng funds and all options have been

an nvoice Contractthat a

ocumen: 0002, 0003, 0004,

WAWEF will perform a series of validations and warn the vendor of potential issues that may result in payment delays. Click OK
to continue or Cancel to go back.

- —
‘Contract Number Delivery Order Reference Procurement Identifier ~ Effective Date
worzAs2202160 s
Continct Number Type ovolce Number anloceOte  Fnativoce®
DoD (9555 ] Re2ziones =] 52
‘Shipment Number Shipment Date Final Shipment
[aa T — vl
o Lacing Nmber
Currency Code: Document Total ($)
usp 4817.00

y Vendor Cusiomer Support G

User clicking cancel on previous screen will be brought back to Header tab. Click the View Validation Warnings to see current
warnings.
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| succsts —-—-—-—-—-—-——I

| The tvelos - Fast Poy was sucoessiully submitied. '

Contract Order Shipment Number  Invoice Number
1234567 WBTO01 AVA24SE  INVOZ316454T87

After the Invoice - Fast Pay has been submitted, the WAWF system informs the Vendor that the submission was successful.
E-mails, FTP and EDI notifications were sent as applicable.

Additional emails can be sent by selecting the Send Additional Email Notifications link.

This concludes our demonstration.
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