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Welcome to PIEE Business Suite.
This demonstration contains audio narrative. Please adjust your volume accordingly.

User | Vendor | Dacumentaion  Lockup st

Welcome to Wide Area Workflow (WAWF)!
Please start by selecting one of the links from the menu above.

This demonstration provides an overview for a Vendor creating a Navy Shipbuilding Invoice.
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Scene 2

Welcome to Wide Area Workflow (WAWF)!
Please start by selecting one of the links from the menu above.

Security & Privacy Accessibilly Vendor Customer SupportGovemment Cus

The Vendor selects Create Document from the Vendor dropdown menu.

owe _________

User  Vendor Documentation Lookup  Exit

Vendor - Create Document

The Vendor can create an WAWF document by selecting a CAGE Code/DUNS/DUNS+4 from the CAGE dropdown and entering
in the Contract Number and if applicable, the Delivery Order Number. To retrieve a list of Contract Numbers and Delivery Order
Numbers from EDA, the Vendor can select a CAGE Code from the dropdown list and click on the "EDA" link.

The system will permit the Vendor to filter the search result by entering a few characters in the Contract Number or Delivery
Order fields as well as entering dates in the date range fields.

The create From Template option is available on the Contract Information page. Once the required fields are entered, click the
Next button to continue.

Note: The Delivery Order field is optional in WAWF, however it may be required by your contract.
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User Vendor | Dgoumentation  Lookup  Exit

Vendor - Create Document
Contract »> Pay DoDAAC
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The Pay DoDAAC page is displayed.
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The Pay DoDAAC will be pre-populated from the EDA system if the contract number exists in the EDA system.

The Vendor has the option to use the pre-populated Pay DoDAAC or enter a Pay DoDAAC that is not in the EDA system.

User : Arman Shoraka
JAWF PrintecFrendy

User Vendor Documentation Lookup Exit

Vendor - Create Document
Contract »> Pay DoDAAC

Contractual  Reference Type CAGE  DUNS
v ] DoDConract (Non-FAR)  W912412202160 10U78 114896066
* = Required Fiekds
et shipTo DCAA MarkFor  Inspection  Acceptance
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D
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DUNS+4 Extension Pay Official*

og2e
Currency  FMS Case
Code Identifier

Contract Type
CostNo Fee
Cost Plus Award Fes
Cost Plus Incentive Fee (Cost Based)
Cost Sharing
Fbied Price Re-detemnination
pective

Fbeed Piice Re-detemination
Rerospeciive
Fied Price wih Economic Price:

Adjustment - Actual Costs
Fied Price with Economic Price
Adusiment - Cost indsxes
Fiied Price with Economic Price
Adjustment - Establshed Prices

Select required CLIN/SLIN and click the next button.
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User Vendor Documentation Lookup Exit

Create New Document
Contract >> Pay DoDAAC >> Document

" -
[ e e e s cramoncn s r e e s e e sy s et e e |

CAGECode ~ DUNS ~ DUNS+4 Extension PayOfficial Currency Code
Wo12412202160 10U78 114906065 Hoo248

== Required Fieids

in-1 (Services Only)
em Financing

ing Report
uuuuu d Receiving Report (Combo)
parables Receiving Report
and Reparables Receiving Report (Combo)
ost Voucher (FAR 52.216-7, 52.216-13, 52.216.14, 52.232-7)
© Non Procurement Instruments (NPI) Voucher
© Grant Voucher
© Navy Shipbuilding invoice (Fixed Price)
© Navy Construction | Fasilities Management Invoice
© Telecom Invoice (Contractual)

| = =

The Document page is displayed with a list of valid document types for the selected contract number and pay system.

An error or warning will appear upon selecting both cost type and fixed price line items. User will receive an error message and
will be prohibited from proceeding when the contract contains instances of DFARS Clause 252.232-7006 (December 2018 or
later). User will receive only a warning message when the contract does not contain instances of DFARS Clause 252.232-7006
(December 2018 or later) and will be able to proceed.

User Vendor Documentation Lookup Exit

Create New Document
Contract >> Pay DoDAAC >> Document

c CAGECode  DUNS  DUNS+4 Extension PayOfficial Currency Code
Wo12412202160 1QU7E 114896066 HQo248 Uso v

* = Required Fieids

in-1 (Services Only)

ieparables Receiving Report
woice and Reparables Receiving Report (Combo)
ost Voucher (FAR 52.216.7, 52.216.13, 52.216.14, 52.232.7)

©) Non Procurement Instruments (NPI) Voucher f
[©Navy Shipbuilding Invoice (Fixed Price)

Navy Construction | Facilies Nanagement nvoice
© Telecom Invoice (Contractuai)

[ e 1 e

upport  Government Customer Support FAQ

The Document page is displayed with a list of valid document types for the selected contract number and pay system. Click the
Navy Shipbuilding Invoice (Fixed Price) radio button. Click the next button.
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User Vendor Documentation Lookup Exit

Vendor - Navy Shipbuiiding invoice (Fixed Price)
Contract »> Pay DoDAAC >> Document >> Routing

Invoice aiready existsforthis Contract Mumber and Desvery Ordar You his Gocument,but comments i b requrt s

Type dosument G001 002 0003 0004 |
TAGE

INFO- AFins
|

DUNS DUNS+4 Extension Pay DoDAAC
W9124122D2160 10u78 114895065 Hoo24e
~ = Required Fieids. Date = YYYY/MMDD
Effective Date

Issue By DODAAC Admin DoDAAC * Inspect By DODAAC / Extension

oE2Its ] garT1
‘Acceptor DODAAC * / Extension LPO DoDAAC * / Extension
s —

[ ] (mom) (o)

The Routing page is displayed. Enter routing information for the document. WAWF electronically routes the document based on

the location code (DoDAAC/CAGE) fields. Therefore, ensure that the information is accurate according to the latest contract
information.

An error or warning will appear upon selection of cost type line items on an invoice type document, as well as selection of fixed
price line items on a cost type voucher document. User will receive an error message and will be prohibited from proceeding
when the contract contains instances of DFARS Clause 252.232-7006 (December 2018 or later). User will receive only a warning

message when the contract does not contain instances of DFARS Clause 252.232-7006 (December 2018 or later) and will be
able to proceed.

Click the next button.

User Vendor Documentation Lookup Exit

Vendor - Navy Shipbuiiding Invoice (Fixed Price)
Contract > Pay DoDAAC > > Document >> Routing >> Data Capture

direses | Comments | Linefem | Aliachwerts || Preview Socament |

VIARNING contract gata Please
WARNING: om the

Contract N
W9124122D2160

015
= Tnvoice Date 5

‘Contract Number Type Invoice Number WAWE' Syotom Somver Date) Final Invoice

DoD Contract (Non-FAR) Ba53 202271003 ] =

Shipment Number

——

Curency Code Document Total (5)
uso 36900

gl * = Required Fiskds on Sgnature: double * = Requirsd Fiskss on Signature. saving draf Gocument, and t3bbing
jurnber Delivery Order Reference Procurement Identifier Effective Date CAGE CodeExt. Pay DoDAAC
10u78 HQ0248

Contractor Certification
1 Certiy

| R —

Signature of Contractor Representative

The "Header" tab is displayed.

The Invoice Date has been pre-populated from the WAWF system server. Changing it may cause processing issues with the
entitlement system. If the document is a Final Invoice, select "Y" from the dropdown list. The "Save Draft Document" button is
available on every tab. The Vendor can save an incomplete document by clicking this button. The Save and Continue
functionality allows the user to save the document in its current state and either continue The Invoice Number is mandatory.
The Vendor enters the Invoice Number before continuing. Click the "Addresses" tab to navigate to the Addresses page.
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User  Vendor  Property Iransier  Dgcumentafion Lookup  Ext

Vendor - Navy Shipbuilding Invoice
Contract >> Pay DoDAAC >> Dacument >> Routing >> Data Capture

[Conmets | [ tine e | Atacnerts | prviow ocument|

DUNS: 039134218 DUNS » &
* Payee Name 1 [NORTHFOP GROVMAN SYSTEWS CORPORATION

Address 2. [E20CRUZAVE

Address 3: |

Address 4: HURLBURT FIELD FL $26445708

[Sove o Documers] [Wop]

The Addresses tab is displayed.
The Vendor can use this tab to view or edit the address information.

Based on the routing location codes entered, WAWF will pre-populate the address information for each of the location codes

onto the document.

Administorod By DoDAAC: FUA1T

To navigate to the Comments page, click the "Comments" tab.

* Activity Name 1; [FURTT TS0CS 5005 ATTNBEGO ]
Activity Neme 2: [ ]
Activity Neme 3 [ )
Address 1: [BLDG 80608 CP 50 864 6118, )
Address 2. 20 CRUZAVE )
Address 3: | ]
Address 4: HURLBURT FIELD FL $2644 5708 )
[Save Oraf Docomment| [ Fieip|
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User  Vendor  Property Iransier  Dgcumentafion Lookup  Ext

Vendor - Navy Shipbuilding Invoice
Contract >> Pay DoDAAC >>

[ Header || Addresses

ing >> Data Capture

|

Rt

[Sove o Documens] [Wop]

The Comments page is displayed.
This tab allows the Vendor to enter further instructions or comments.

User  Vendor Property Iransier  Dgeu
Vendor - Navy Shipbuilding Invoice,

([Save ram Docemens] [Welp]

To navigate to the Line Item page, click the "Line Item" tab.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| Vendor Create NSI Document

Page 8 of 19 |

User  Vendor  Property Iransier  Dgcumentafion Lookup  Ext

Vendor - Navy Shipbuilding Invoice (Fixed Price)
Contract >> Pay DoDAAC >> Dacument >> Routing >> Data Capture

e - - S

Line Item Details
CcuN Amount Billed (5)

([Save ra Docemens] [Welp]

The Line Item page is displayed.

Scene 15

User  Vendor  Property Iransier  Dgcumentafion Lookup  Exit

Vendor - Navy Shipbuilding Invoice (Fixed Price)
Contract >> Pay DoDAAC >> Dacument >> Routing >> Data Capture

Line Item Details
CcuN Amount Billed (5)

([Save ram Docemens] [Welp]

To add a Line Item, click the "Add" link.
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User  Vendor  Property Iransier  Dgcumentafion  Lookup  Ext

Vendor - Navy Shipbuilding Invoice (Fixed Price)
| cuwsun |

Hom No, ** PR Number
— [ C
Description *

The Add CLIN/SLIN page is displayed.

User  Vendor  Property Iransier  Dgcumentafion Lookup  Exit

Vendor - Navy Shipbuilding Invoice (Fixed Price)

Enter line item data.

Click the "Save CLIN/SLIN" button to save the line item.
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User  Vendor  Property Iransier  Dgcumentafion Lookup  Ext

Vendor - Navy Shipbuilding Invoice (Fixed Price)
Contract >> Pay DaDAAC >> Dacument

[ esdor | [ Advesses |- comment= | [

Line Item Details
cuN Amount Billed (5)
0001 000

([Save ra Documens] [Welp]

The Line Item is now saved.

The Vendor may edit or delete Line Items as necessary by clicking the Edit or Delete links under the Actions heading.

User  Vendor  Property Iransier  Dgcumentafion Lookup  Ext

[(Save ra Docemens] [Welp]

To add another Line Item, the Vendor can click the Add link and repeat the process.
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Vendor - Navy Shipbuilding Invoice (Fixed Pri
Contract »> Pay DaDAAC >> Dacument >> Routing >> Dal

Line Item Details

[[Save ra Docemens] [Welp]

Navigate to the Attachments page by clicking the "Attachments" tab.

User  Vendor Property Iransier | Dgcumentation  Lookup  Exit
Vendor - Navy Shipbuilding Invoice
Contract >> Pay DoDAAC >> Dacument >> Routing >> Data Capture

sizo wil ba rejected.

The Attachments page is displayed.
This tab can be used to send file attachments.

The attachment size limit is based upon the parameter.

Multiple attachments may be associated with a document, with the file size of EACH, individual attachment, not exceeding the
parameterized file size limit.

In this example, the attachment size limit is 6MB.
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User  Vendor Property Iransier | Dgcumentation  Lookup  Exit

Vendor - Navy Shipbuilding Invoice

Contract »> Pay DaDAAC >> Document >> Routing >> Data Capture
Header || Addresses || Comments || Line item Preview Document
T b size will ba rejected.
Attachment
Browse. Uptosa

Save Drat Document| | Heip |

To locate the file, click the "Browse" button.

User  Vendor Property Iransier | Dgcumentation  Lookup  Exit

Vendor - Navy Shipbuilding Invoice
Contract >> Pay DoDAAC >> Dacument >> Routing >> Data Capture

Thera is an atachmant size imit of 6MB, atachy is sizo wil b rajoctod
Attachment
CsersbescotfDeskiop Browse. plosd

Attachments Name  Actions.

Save Drat Document | | Hetp |

The selected file is now displayed in the Attachment field.

Click the "Upload" button to continue.
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Scene 24

User  Vendor Property Iransier | Dgcumentation  Lookup  Exit

Vendor - Navy Shipbuilding Invoice
Contract »> Pay DIDAAC > Document >~ Routing >> Data Capture

Save Drat Document | | Hetp |

The file attachment is now displayed on the Attachments page.
The attachment may be viewed or deleted by clicking the View Attachment or Delete Attachments links.

To attach another file, click the "Browse" button and keep doing this procedure until you have attached all files you want to
send.

Vendor - Navy Shipbuildi
Contract >> Pay DoDAAC >> Dacument >> Routing >> Data Capture

The e sizo wil bo rajoctod.

To view the whole document, click the "Preview Document" tab.
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User  Vendor  Property Iransier Dgcumentafion Lookup  Ext
Vendor - Navy Shipbuilding Invoice
Contract >> Pay DoDAAC >> Dacument >> Routing >> Data Capture

[ ester | (maree | commenes |t mem | Aachmencs | T

Expand Al Collapse All

{UDocument nformation

Contract Number Type

International Agreement

Invoice Number

SHIP16GTB12

‘Summary of Detail Level Information
1 CLINSLING)

Customer Support FAQ

Line ftem Total: $5000
) Address information
Prime Contractor. Administered By
CAGE Code DUNS. DUNS <4 Extansion DoDAAC
06481 039134218 Fusar?

Page 14 of 19 |

The Preview Document page is now displayed. The Preview Document page provides a full representation of the document.

The Vendor can scroll the contents of the tab to review the document.

If the Vendor notices an inaccuracy after reviewing the invoice information, the Vendor may return to the appropriate tab to

correct the information.

Save Orat Document]| [ Holp |

Contract Number Type Contract Number Delivery Order Reference Procurement Identifier Issue Date
International Agreement 1234567690123 weTo
Invoice Number Invoice Date Invoice Received Date Final Invoics? ‘Shipment Number Discounts
SHIP1269T812 2160803 N NET-7
‘Summary of Detail Level Information Totl
1 CLINSLING) $50.00
1 Line Hem information
em No.
o001
Description
Description
Line ltem Total: $5000
) Address information
Prime Contractor Administered By
CAGE Code DUNS. DUNS <4 Extonsion DoDAAC. -
06481 039134218 Fusar?

Government Customer Support FAQ

The Vendor can expand all document sections by clicking the Expand All link.

The Vendor can collapse the contents of the tab by clicking the Collapse All link.
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User  Vendor  Property Iransier Dgcumentafion Lookup  Exit

Vendor - Navy Shipbuilding Invoice
Contract >> Pay DoDAAC >> Dacument >> Routing >> Data Capture

[ ester | maree | commens | tin mem | Aachmenss | T

Expand A pse All

eIDocument nformation
41 Line o nformaton
41 Aderess information
1 s nformation

4] Workflow information

‘Save Drat Document| | Help

All document sections are now collapsed.

The Vendor can expand and collapse individual headers by clicking on the section headers.

User  Vendor Property Iransier Dgcumentafion Lookup  Ext

Vendor - Navy Shipbuilding Invoice
Contract >> Pay DoDAAC >> Dacument >> Routing >> Data Capture

[ ester | [maree | commens |t mem | Aachmenss |

Expand Al Collapse Al

Contract Number Type Contract Number Delivery Order Reference Procurement dentifier Issue Date
International Agreement 1234567890123 WBTO!

Invoice Number Invoice Date Invoice Received Date Final lnvoice? ‘Shipment Number Discounts.
SHIP16STB12 20160803 N NET-7
‘Summary of Detail Level Information Total
1 CLINSLING) 55000

4 Line e tnformation
141 Adress Information

9 Misc Information

N .I ﬁ

nf Cuslomer Support FAQ

The Document Information section of the document is now expanded.
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= Propery i Dgcamenaon - LookwpEx8
Ve lavy Shipbuilding Invoice
y DSDAAC »> Document »> Routig > Data Cpturs
| Ao | Commens | o e || s | [

Expand Al Collapse All

Contract Number Delivery Order Reference Procurement dentifier Issue Date
International Agreement 1234567890123 WBTO!

Invoice Number Invoice Date Invoice Received Date Final lnvoice? ‘Shipment Number Discounts.
SHIP169TB12 20160803 N NET-7
‘Summary of Detail Level Information Total
1 CLINSLING)

55000
4 Line e tnformation

141 Adress Information

[ Mise Information

’ ’ ﬁ

Save Orat Document]| [ Holp |

Return to the "Header" tab to sign the document.

Scene 31

User  Vendor  Property Iransier  Dgcumentafion Lookup  Ext

Vendor - Navy Shipbuilding Invoice (Fixed Price)
Contract >> Pay DoDAAC >> Dacument >> Routing >> Data Capture

B | oo | Conmens | ine e || tacwnens | prviow Doument|

noe ooy

Contract Numbor asue Date CAGE CodefExt. Pay DoDAAC
1234567890123 WBTO! 06481 Hoos
Contract Number Type Invoice Number ** (RAPT Syctem Server Date) FinalInvoice *

omaboraiAgesmert [EesEmn ] e o m—1 N

Shipment Numbor Cumency Code Document Total (5}

[

] uso 5000
Contractor
1 Cortly Invoice i correct and proper for payment
[ ——
o —( ]

‘Signature of Conlractor Representative

[Sov rat Docammer] [Proviows] [op]

The Header page is displayed.

Once the Vendor has verified the accuracy of the Navy Shipbuilding Invoice, the Vendor will need to certify the Invoice by
entering a date and clicking the "Signature" button.
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User  Vendor  Property Iransier  Dgcumentafion  Lookup Ext

WAWF Password Confirmation
UserID.

The Password Confirmation is displayed.

User  Vendor  Property Iransier  Dgcumentafion  Lookup  Exit

WAWF Password Confirmation
UserID.

Lot | (rovions| [vep]

Enter correct password and click the Next button.
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WAWF VALIDATION WARNING MESSAGES
The Pay Oficial on the WAWF document (HQ0243) s Gfferent than the Pay Official on the coniract in EDA (HQD300)

You have marked thie Inveice as NOT 3 Final Invoics against a contract that has no remaining funds and ll options have been
exereised

You have submited document for a contains @

teme should

ot coracted, this may resut in payment deiays.

Press OK fpusubuila ol 10 retum.

WAWEF will perform a series of validations and warn the vendor of potential issues that may result in payment delays. Click OK
to continue or Cancel to go back.

User Vendor Documentation Lookup Exit

Vendor - Navy Shipbuiiding Invoice (Fixed Price)
Routing >> Data Capture:

Adreses | [ Comments | Uineitem | [ Aachments | Preview bocament_|

‘Some document values difer |

nnnnnnnnnnn
VEARNING.

Piease [T —
o Changng t may cause

g Requires - document. an tabbing
‘Contract Number Delivery Order Reference Procurement identiier Effective Date GAGE CoeExt. Pay DoDAAC
Wo12412202160 2016712115 1aur 00243
‘Contract Number Type Invoice Number ** N S s D) Final Invoice *
DoD Contract (Non-FAR) 58 [uzzio03 1= [iv)
Shipment Number Currency Code. Document Total (5)
= — usp 368,00
Contractor Certiication”
)

Signatre
[ — ]

‘Signature of Contractor Representative

‘Submit Wihout Freview

Security & Privacy Accessibilty Vendor Customer Support  Government Custc

User clicking cancel on previous screen will be brought back to Header tab. Click the View Validation Warnings to see current
warnings.
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Contract Delivery Ordor ~ Shipment Number _ Invoice Numbar
1234 3 WBT01 SHP26STE12  SHIPR69TB12
"

“Wed Aug B BB EOT 0%

After the Navy Shipment Invoice has been submitted, the WAWF system informs the Vendor that the submission was
successful.

E-mails, FTP and EDI notifications were sent as applicable.

The Vendor may add more email addresses by clicking the Send Additional Email Notifications link.

This concludes our demonstration.
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