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Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust
your volume accordingly.

% My Account  Help

Welcome to the Procurement Integrated Enterprise Environment

Post Award Admin Payment

(2013JANAT 12:05EDT) System: All Subject: Build Info Action Required! Message For: All Users

FAQ  User Feedback

This demonstration provides an overview of a Vendor creating a Purchase Card Receiving Report. The user navigates to the
WAWF module.
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Welcome to Wide Area Workflow (WAWF)!
Please y of the links.

The Vendor selects Create Document from the Vendor dropdown menu.

1

The Vendor can create a Purchase Card Receiving Report by selecting a CAGE Code/DUNS/DUNS+4 from the CAGE dropdown
and entering in the Contract Number and if applicable, the Delivery Order Number.
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Alternatively, to retrieve a list of Contract Numbers and Delivery Order Numbers from EDA, the Vendor can select a CAGE Code
from the dropdown list and click on the EDA link.

The system will permit the Vendor to filter the search results by entering a few characters in the Contract Number or Delivery
Order fields as well as entering dates in the date range fields.

Once the required fields are entered, the Vendor clicks the Next button to continue.

Note: The Delivery Order field is optional in WAWF, however it may be required by your contract.
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e

fomer Support_ Government Customer Support.FAG

The Pay DoDAAC information page is displayed. CRCARD is the only allowable value for creating a Purchase Card Receiving
Report.

g

] ] (] (5]

The Vendor enters CRCARD as the Pay Official Location Code and clicks the Next button to continue creating a document.
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= Roqured Feles

® Rocoiving Report | Inspection: [Desinsion | Acceptance: [Desisicn v|

Contract Numbar Dolvery Order Roforence Procurement dentfer CAGE Codo. ouns. DUNS+4  Extunsion  PayOffcisl  Curoncy Code
1234667690123 06481 039134218 CRCARD Uso V]

‘Select Document o Creat:

] ] ] 5]

The Vendor clicks the radio button for the Receiving Report. The Document Selection page is redisplayed with additional options
specific to the Purchase Card Receiving Report.

Contract Numbar Dolvery Order Reforence Procurement dentfer CAGE Codo. ouns. DUNS+4  Extwnsion  PayOffcisl  Curoncy Code

‘Select Document o Creat:

e

The Vendor selects the Inspection and Acceptance points.
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Step 10

Contract Numbar Dolvory Order Reforence Procurement dentfer CAGE Codo. ouns. DUNS+4  Extunsion  PayOffcisl  Curoncy Code
1234867690123 06481 039134218 CRCARD Uso V]

= Roqured Feles
Select Document o Creat:
# Rocaiving Report Inspection: [Destnston | Acceptance: [Desinsicn |

ﬂ\m\ﬁ

The Vendor selects Next to continue.

Step 11

Eftoctve Date Tesuo By DoDMC Admin DoDAAC * Inspoct By DoDAAC Extension Mark For Code  Extonsion

(o] [Pvovons] [Moset] [ |

The Routing page is displayed.
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Step 12

ﬂﬂﬁ

The Vendor enters the Routing Code information and clicks the Next button to continue.

Step 13

Transporttion Mthod Type.
uso

Seral Shipping Contaner Code.

Curtency Code

Securily & Privacy Accessibilty Vendor Customer SupportGc

The Data Capture tabs are displayed with the Header as the Active tab.
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Step 14

The Vendor enters the required data for the Purchase Card Receiving Report.

Step 15

Transporttion Mathod Type. Currency Code Document Tota 5)

The Vendor can save an incomplete document by clicking the Save Draft Document button. The Save and Continue functionality
allows the user to save the document in its current state and either continue working on it, or come back to it at a later time to
complete the document.
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Step 16

Seral Shipping Contaner Code.

After entering all mandatory fields, click on the Addresses tab.

Step 17

Mitary Location Descrption: |
‘Administored By DoDAAC: FUMTT

* Activiy Name 1: FURTT 15
Activiy Nome 2

Actviy Namo 3:

Miltary Location Desciption:

Ship To DoDAAC Ext: FA3030
* Activiy Nome 1:  FAS030 17 CONS CC

Actviy Namo 2

Activiy Name 3

[Sibm] [SoveamDocment] [Fls]

Zip Code: (3137

The Addresses tab is displayed. The Vendor can use this tab to view or edit the address information.

Based on the routing location codes entered, WAWF will pre-populate the address information for each of the location codes
onto the document.
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Step 18

Mitary Location Description: |

mer Support FAQ

The Vendor can navigate to the Mark For page by clicking the Mark For tab.

Step 19

The Mark For page is displayed. The Mark For Tab allows you to designate a specific party to who the shipment is being sent
to. This information may be as simple as a name or as complex as routing instructions. This information becomes mandatory if
a Mark For DoDAAC was entered on the DoDAAC Routing Screen.
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Step 20

User Yondor  Documentaton  Lookup  Ext.

hase Card Receiving Report
DODAAC »» Document

e
e | Pk [ chmerts ]|

The Vendor can navigate to the Comments page by clicking the Comments tab.

Step 21

s ey
Vendor - Purchase Card Receiving Report

e

[t ares | o | RN et ok [ Asimens )

The Comments page is displayed. This tab allows the Vendor to enter further instructions or comments.
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Step 22

niitor Commonts.

The Vendor can navigate to the Line Item page by clicking the Line Item tab.

Step 23

Line item Details
o No. ProductService D uatitor ay. Shipped. Uniof Moasure Uom Code Uniprica (5 Amount(5) D Actons

The Line Item Details page is displayed.
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Step 24

‘Special Package Markings | Special Handling Requirements.

Line item Details

o No. ProductService D uatitor ay. Shipped. a

o Code Ut Pric (5 Amount () D Actons

The Vendor clicks the Add link to add a Line Item.

Step 25

User Voodor  Documentaton  Lookup  Ext.
Vendor - Purchase Card Receiving Report

CEEEEER o | e |[swvisca e

Hem No. ™ ProductService 0°

[ S CLNSUNELN ) [Sove 1 Gocomeni | [Proviws] [l

The CLIN/SLIN/ELIN page is displayed.
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Step 26

[ Sove CLNSUNELN ) [Sove 1 Gocomeni | [Previws] [l

The Vendor enters the Line Item Information for the Purchase Card Receiving Report.

Step 27

et Vondor . ocumentton.Lookup k.
Vendor - Purchase Card Receiving Report
isTp | aivioe s st e |

[ Sove CLNSUNELN ) [Sove D1 Gocomeni | [Freviows] [l

tomer Support Goverment Cusiomer Support FAQ

The Vendor can then navigate to the Unique Identifier (UID) page by clicking the UID tab.
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Step 28

[ Sove ah ocument] (1]

The UID entry is done in a two-tier process. The upper tier consists of the Enterprise Identifier, Issuing Agency Code, UID Type,
Original Part Number and Lot/Batch. These fields are considered static for any given set of UIDs. The lower tier consists of the
object's Serial Number and the full-concatenated UID. For additional information regarding UID data, please refer to the UID
Demonstration within the Other section of the WAWF WBT.

Step 29

Sove D Document [l

The Vendor can navigate to the MILSTRIP page by clicking the MILSTRIP tab.
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Step 30

Sove Dt Document [l

The MILSTRIP page is displayed. The MILSTRIP is a government assigned number used to identify a specific piece of material.
The MILSTRIP for all parts is to be reported as part of the Line Item.

Step 31

Sove Dt Document [1lp]

The Vendor enters MILSTRIP Information and clicks the Save link.
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Step 32

[ Sove Drah ocument] [

The MILSTRIP is now saved. The total quantities entered in the MILSTRIP Quantity field must be equal to the Quantity Shipped
field on the Line Item Details page. This may require entering the word NONE in a MILSTRIP field with a balancing quantity.

Step 33

[ Sove Drah ocument] (]

Navigate to the Batch/Lot and Shelf Life tab.
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Step 34

Sove Dt Document [l

The Batch / Lot & Shelf Life tab is displayed. Click the 'Add Manufacturer for Population' to Lots Action link to add data.

Step 35

Sove Dt Cocument [Flp]

The initiator will be able to directly enter the Manufacturer or enter a CAGE Code, or DUNS, or DUNS+4 to look up a
Manufacturer. After entering in the information, click the Save link.
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Step 36

Sove Dt Cocument [l

If a CAGE/DUNS/DUNS+4 is entered, the Manufacturer is looked up automatically and displayed on the page.

Enter the Batch/Lot Number, Shelf Life Expiration Date and Quantity. To add another Batch/Lot, click the 'Add Manufacturer for
Population to Lots' link.

Step 37

Sove Dt Cocument [l

Click the CLIN/SLIN/ELIN tab to return to the CLIN/SLIN/ELIN page.
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Step 38

User Yondor  Documentaton  Lookup  Ext.

Vendor - Purchase Card Receiving Report

[T | (st st i

Hom o,

axy. Shipped ™ NP
& o
Muliple Box Pack Indicator PR Number rE?
W [ [V
Spocil Package Markings | SpecialHandiing Requirements
By e

B

=

[ e e =

Ad Adanonsl

fomer Support_ Governime

nent Custome

Suppe

. FAQ

When the required information for the Line Item has been entered, the Vendor clicks the Save CLIN/SLIN/ELIN button at the
bottom of the screen.

Step 39

e
e | comers | QU o[ i )

.1 Special Handling Requirements.

Line ftem Details

Servica 1D

The Line Item is now saved. The Vendor may edit or delete Line Items as necessary by clicking the Edit or Delete links under
the Actions heading.
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Step 40

Line item Details

ProducySerd Actions
o001 123456709123 a ) Ench & [ Edit_Delete

ecuril & Privacy Accessibilty Vendor Customer SupportGovernment Cusiomer Support FAQ

The Vendor may add another Line Item by clicking the Add link and repeating the procedures.

Step 41

Line item Details
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Step 42

Pack Later

The Pack Page is displayed. The Pack tab is used to enter Radio Frequency Identification (RFID). RFID is an automatic
identification method, relying on storing and remotely retrieving data using devices called RFID tags or transponders. An RFID
tag is a small object that can be attached to or incorporated into a product, animal or person. RFID tags contain antennas to
enable them to receive and respond to radio-frequency queries from and RFID transceiver. Passive tags require no internal

power source, whereas active tags require a power. For additional information regarding Add Pack data, please refer to Add
Pack Demonstration within the Other section of the WAWF WBT.

Step 43

The Vendor has the option of packing later which is submitting the document and returning later to create the Packaging
information. When the Vendor selects the Pack Later checkbox, the Add Pack link disappears from the page.
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Step 44

Securil & Privacy Accessibilty Vendor Customer SupportGovernment Cusiomer Support FAQ

The Vendor can navigate to the Attachments page by clicking the Attachments tab.

Step 45

WARNING: WAWF is designated for Sensitive Unclassified information ONLY. Do NOT enter classified information in this system.

=

ll

upport FAC

The Attachments page is displayed. The Vendor clicks the Browse button to locate the file that is to be attached.
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Step 46

WARNING: WAWF is designated for Sensitive Unclassified information ONLY. Do NOT enter classified information in this system.

=

Atachment

Atiachments Noms.

The Vendor clicks the Upload button to attach the selected document.

Step 47

The attachment is now saved on the document.
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Step 48

T T T

Vendor - Purchase Card Recaving Report

===l o T ]

WARNING: WAW is designated for Sensitive Unclassifie information ONLY. Do NOT enter classified informationin thi system.

—.

Browse. i
=
e )
le li ‘

= e =

The attachment may be viewed or deleted by clicking the View Attachment or Delete Attachment links.

Step 49

User Vondor Documentaion Lookup  Exit

Vendor - Purchase Card Receiving Report
Contract »» Pay vent >> Routing >> Oata
[ Weader || Addvesses | Mark For || Comments ||

WARNING: WAWF is designated for Sensitive Unclassified information ONLY. Do NOT enter classified information in this system.

Browse.. | [pewd]|

View Atischment  Delete Atachment

The Vendor clicks the Preview Document tab to View the entire document.
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Step 50

a aptre
Ui hom | (o[ Arachmens

Card Holder Lt Name Cord Number Last 4 Card ssuing Bark dentiler Transaction Date Amount Biled (§)
BULDER 54 US Bank 2020017

Toul(5)

Producusenvce| Qualiter 3 Q. shipped U of Moasure Vo code Uit Prica () Q. Recelved Q. Acceped Amount(§)
o001 23456709123 n N E) Eocn [ 00
orE Advice Code Project Code: Ml Box Pack lnd. PR Number

N N

‘Special Package Markings  Special Handllng Requirments.

‘Type Designaton ethod

Type Designation Value

[Subea] Sove Do Documen] Pt Oociment] [Pt Pk (1]

The Preview Document page is now displayed. The Preview Document page provides a full representation of the document.
The Vendor can scroll the contents of the tab to review the document. If the Vendor notices an inaccuracy after reviewing the
invoice information, the Vendor may return to the appropriate tab to correct the information.

Step 51

Toul(5)

(Card Holder Last Name m Amount Biled (5)
BULDER z 7
'

Producusenvce| Qualiter NS Q. shipped U of Moasure Vo code Uit prica () Q. Recelved Q. Accepted Amount(§)
o001 23456709123 n N E) Eocn [ 00
orE Advice Code Project Code: Ml Box Pack lnd. PR Number

N

N
Specia Package Markings | Special Handing Requirments.
“Type Designation ethod

Type Designation Value

[Suiea] Sove Do Documen] P Oociment [Pt Pock] [l

The Vendor can expand all document sections by clicking the Expand All link. The Vendor can collapse the contents of the tab
by clicking the Collapse All link.
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Step 52

Vendor - Purchase Card Receivi
Contract >> Pay DODAAC »> Document
[

prre
Heoder | Adoreres || Markfor_|[ Comments | tine e | pock [ Atachments |

Exponans  Collpse Al

All document sections are now collapsed. The Vendor can expand and collapse individual headers by clicking on the section
headers.

Step 53

The Submit button is available on every tab. When the Vendor has finished reviewing the document, the Vendor can submit the
document to WAWF by clicking the Submit button.
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Step 54

After the Receiving Report has been submitted, the WAWF system informs the Vendor that the submission was successful. E-
mails, FTP and EDI notifications are sent as applicable. The Vendor may add more email addresses by clicking the Send
Additional Email Notifications link.

This concludes our demonstration.
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