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Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust

your volume accordingly.
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Getting Started Help WAWF Mobile

This presentation provides an overview of the process of creating a DISA Telecom Credit Invoice.
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Welcome to Wide Area Workflow (WAWF)!
Please start by selecting one of the links from the menu above.

Mossages
@013.01.17 1205:00) Systems Al Subject Build Info Acton Requirsd! Message For Al Users

FAQ

To begin the creation of the DISA Telecom credit invoice, click on the "Vendor" menu dropdown, or cursor over the "Vendor"
menu dropdown. Next, click the Create Document link from the Vendor menu dropdown.

[Tourarresseesir v [ Ol - ]

= Roawed Feics

Pro-Populate Contract NumberfDelvery Order
e O v T eoa | wawr ‘

1 Advancad Search Crtar for WAWE

NOTE: You st shr o  CorractAumbar or slct o fom e sereh s

tom:

The Vendor can create a WAWF document by selecting a CAGE Code/DUNS/DUNS+4 from the CAGE dropdown list and entering
in the Contract Number and if applicable, the Delivery Order Number.
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1 Advancad Search Crtar for WAWE

NOTE: You st shr o  CorractAumbar or slct o fom e sereh s

Once the required fields are entered, click the Next button to continue.

Gooperative Aeement  1822T16F0509

Delivory Order CAGE  DUNS  DUNS+4

10U78 114896065

() ] [ (5]

The Vendor must enter Pay Official DoDAAC HQO0811.
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Click the Next button to continue.
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o Dolvry Order CAGE  DUNS  DUNS+
Cooperative Ageement  1822T16F0509

1QU78 11489065

() ] [ (5]

(Services Only).

Create New Document
Contract »> Pay DoDAAC > Documment
Contract umber. Delivery Order Relerence Procurement identer CAGE Codl. ouNs DUNS+4  Extension  PayOfficiel  Currency Code
1822751870509 1o 14056065 182215
« Roaured s
‘Seloct Document o Create:
woice as 21 (Services Only)

() ] [ (5]

ndor Customer Support  Government

=

The Vendor selects Invoice as 2-in-1 (Services Only). The DISA Telecom Credit Invoice is only applicable to the Invoice 2-in-1
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Create New Document
«

oniract > Pay DODAAC >> Document

Contract umber. Delivry Order Relerence Procurement denter CAGE Codl. ouNs DUNS+4  Extension  PayOfficiel  Currency Code
18225180509 1o 14356065 182215 v
«Roaured Fecs

‘Seloct Document o Create:

/invoics a8 2:n-1 (Services Only)

() ] [ (5]

Click the Next button to continue.

CAGE Code DUNS DUNS =4 Extension Pay DoDAAC
1822751870509 06481 039134218 182215

* = Rocuiad Filds, Dite = YYYYADD
Effective Date Issue By DoDAAC  Admin DoDAAC *
[FYYAIMIDD ] C— C—
‘Ship From Code / Extension

[ ]

[et) (Proviown) (anet] [Tt

The Routing page is displayed. Enter the Contract Admin DoDAAC. Select the Next button to continue.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| Disacreditinvoice Page 6 of 21 |

Step 10

User  Vendor  Dgcumentation Lo

Vendor - Invoice 2-in-1
Contract >> Pay DoDAAC >> Document [J

120 from the WAWF system server.

single * = Required Fields on Subm. doudle * = Requied Fields on Submi.

and tabbing; cagoer * =

Contract Number Effective Date CAGE CodelExt. Pay DoDAAC
1822751870509 0481 182275
. . Invoice Date * el iveicn . )
Contract Number Type Invoice Number R e o) FinalInvoice Communication Service Authorizaton (CSA)
] @Eozsouio @ =2 [ ——
Shipment Number ** Shipment Date* Final Shipment *
SER] ] FYARDD lic} o)
Billing/Account Number Service Period From Date * Service Period To Dats - Invoice Credit Type
[——— FYARADD ] FvVARIDD - O —]
Currency Code Document Total ($)

usp

= () (5]

The Data Capture tabs are displayed with the Header tab as the Active tab.
Note: The Invoice Date has been pre-populated from the WAWF system server. Changing the Invoice Date to a date that is
greater than the Invoice Date pre-populated from the WAWF system server may cause processing issues within the entitlement

system. The Service Period From and Service Period To dates are mandatory, and must fall within the same calendar month.
The Service Period From date must be equal to or prior to the Service Period To date.

Step 11

User  Vendor  Documentation | Lookup | Exit

Vendor - Invoice 2-in-1
Contract >> Pay DoDAAC >> Document >> Routing > Data Capture

Addresses | [[Comments | [[Linefem | [ Aachments ][ M. Amounts ] [ Preview Document__|
WARNING: TheInoice Dale has been pre-popuaied fom the WAWE system senver.
single " = Reauled Fieids on Submt.double ™ = ReaulredFieids on Submt o tavbing dsgger Rea
Contract Number Efective Dote CAGE CodelExt. Pay DoDAAC
1822751860509 o481 182275
) = Invoice Date * S ® .
Contract Number Type Invoice Number (AAWE oo Sonvar Dots) FinalInvoice Communication Service Authorization (CSA)
] o200 ] (7 ——

Shipment Number Shipment Date * Final Shipment -

SER| ] FYYYmW0D lic} v

Billng/Account Number Service Period From Date Service Period To Date * Invoice Credit Type

[ —— SYVYADD ] VY00 = R —

CuTgcca Documont Total 5)

= () (5]

The Save Draft Document button is available on every tab. The Vendor can save an incomplete document by clicking this

button. The Save and Continue functionality allows the user to save the document in its current state and either continue
working on it or come back to it at a later time.
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Step 12

WAWF
User Vendor Dgcumentation  Lookup  Exit
Vendor - Invoice 2-in-1
Contract »» Pay DODAAC > Document > Routing > Data Capture
Addeesses | Comments || Line ltem |[ Attachments || Misc. Amounts | Preview Document |
WARNING: The Invoice Date has bean pre-poguiaied Fom he WAWE systam sarver.
single * = Required Fields on Submi. double ** = Required Fieids on Submit and tabbing; dagger * = Requ
Contract Number y Effective Date CAGE CodelExt. Pay DoDAAC
1822751850509 osset 182275
Contract Number Ty Invoice Number ** Lol n Final Invoice * Communication Service Authorization (CSA)
P (WAWF System Server Date)
Cooperative Agreement ] @o2swoiio =] | (
Shipment Number Shipment Date * Final Shipment -
SER| ] FYYYmWOD lic} v
Billng/Account Number Service Period From Date " Service Period To Date * Invoice Credit Type
C YYD o FYYYAMDD @ )
Currency Code Documnt Total (5)
uso Outage Credt
Admistatie Adustment
["Submit| [ Save Oraft Document | [revious | [ Help
Security & Privacy Accessibility Vendor Customer Support Government Customer Support FAQ

The Vendor enters all required information on the Header page and selects the Invoice Credit Type: Outage Credit or
Administrative Adjustment. Ensure all selections are accurate before proceeding.

Step 13

WAWF User : WAWF Vendor
User  Vendor  Documentation | Lookup | Exit

Vendor - Invoice 2-in-1
Routing > Data Capture:
Addres:

Gomments | Ui fom | Atachments ][ e, Amownks | [_Preview Bocument._|
WEO: Saved 10225132 Document i beramovad fama

WARNING. T

avad staus after 7 day(s) and any data wil be ot
e has been pre-populated (again) from the WAWF system server, Changing fmay cause pIocessing lssues with the enttement system

single * = Required Fields on Submt. doudle * = and abbing; cagoer t =
Contract Number

y Effective Date ‘CAGE Code/Ext. Pay DoDAAC
1622151670509 0481 182275
Contract Number Ty Invoice Number = [l Final lnvoice * Communication Service Authorization (CSA)
ype (WAWE System Server Date)
Cooperative Agrsement Wvies0 ] @ [i] (i) oS T—
Shipment Number ** Shipment Date* Final Shipment -
SeRiasE | own = (T3
Biling/Account Number Service Period From Date * Service Period To Dats - Invoice Credit Type
[ oz =] Crr) = vl
Curency Code Document Total (5)
uso 250000

Security & Privacy Acces

Click the Addresses Tab to go the Addresses page.

ility  Vendor Customer Support  Govemment Customer Support FAQ
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Step 14

County: Mitary Location Descrption: ]

Activiey Nome 2:

[Subr] [ Save Dt Documnt| [

The Addresses tab is displayed.
The Vendor can use this tab to view or edit the address information.

Based on the routing location codes entered, WAWF will pre-populate the address information for each of the location codes
onto the document.

The CAGE Code information is pulled from the Central Contractor Registration (CCR) and DoDAAC information is pulled from the
Defense Automatic Addressing System (DAAS).

Step 15

Activiey Nome 2:

(S| [sve o it | [ |

ner Support Gover FAQ

The Vendor can navigate to the Comments page by clicking the Comments tab.
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Step 16

| [ am ] (1]

The Comments page is displayed. This tab allows the Vendor to enter further instructions or comments.

Step 17

oure
Aachmants|[ o smams_][_ P Dciment

Er—

| [ ] (18]

ner Support. Government Customer Support FAQ

The Vendor can navigate to the Line Item page by clicking the Line Item tab.
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Step 18

Hom No. Producusorvice D Quaiior . Shippod Unitof Mossure Vo Code. UnkPrica () Amoun () Actions

| [ ] (1]

Step 19

Qy. Shipped Unitof Measure " UnitPrce (9 Amount (5

o] (s ] (] (528 ]

The CLIN/SLIN page is displayed.
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Step 20

/A3 -LOGALLY
Qy. Shipped ™ Unitof Measure* UnitPrce (9 Amount (5)

[Serecimvsim ] [seve ot Docement] [Povies] [se]

To create a credit on the DISA Telecom Credit Invoice, the Vendor must enter a negative value for Quantity Shipped and a

positive value for Unit Price. Ensure all entries match the contract details.

Step 21

ay. Shipped ™ Unitof Measure* UnitPrce (9 Amount (5

[Serecimvsim ] [seve ot Docement] [Proies] [e]
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Step 22

Vendor - Invoice 24n-1

s

MemNo.  CLNAmount(§)  ACRN Amount (5)
o001 250000 o
ACRN  Amount(§)  Actions.

A4 ACRN

Oiference ()

o Docament] (o]

The Accounting Classification Reference Number (ACRN) page is displayed.

Step 23

Vendor - Invoice 24n-1

s

MemNo.  CLINAmount(§)  ACRN Amount (5)
o0 250000 o
ACRN  Amount(§)  Actions.

A4 ACRN

Oiference (5)

o Docament] (o]

To add an ACRN click the Add ACRN link.
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Step 24

[Sove ook oocument] [ ]

Fields for ACRN and Amount will become available. The Vendor enters the ACRN and the ACRN price from the contract. The
difference between the CLIN Amount and the ACRN Amount must be $0.00.

Step 25

e

The Vendor returns to the CLIN/SLIN page by clicking the CLIN/SLIN tab.
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Step 26

Sove ot oo [P (]

The CLIN/SLIN page is displayed, the Vendor can save the Line Item information by clicking the Save CLIN/SLIN button.

Step 27

[Sub| [ Save ot Bocumnt| [t

The Line Item page is displayed with the updated item. The Vendor may add another Line Item by clicking the Add link and
repeating the procedures.
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Step 28

[Subr| [ Save ot Bocument| [t

tomer Support Governmen Cusiomer SupportFAQ

The Vendor can edit or delete Line Items as necessary by clicking the Edit or Delete links under the Actions heading.

Step 29

e No. ProductiService 1D Quattor Q. Shipped Uit of Moasure oM Code UnitPrce (§) Amount (5) Actions
5000 25000 Edi Delee

[Sub| [ Save Dt Documant| ]

The vendor can click the Attachments tab to navigate to the Attachments page.
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Step 30
o (lM:...... "

S

WARNING: WAWF is designated for Sensitive Unclassified information ONLY.
enter classifi

issified information In this system.

Atschment

Srsn | [omma)

Atochments Name  Actons

r Sup

The Attachment page is now displayed. Click the Browse button to locate

the file that is to be attached.

Step 31
e v

WARNING: WAWF is designated for Sensitive Unclassified information ONLY.
enter classifi

issified information In this system.

Atschment

C\UsersvescottOneDri| Browse | [vpona]

Atachments Nome  Actons

The Vendor clicks the Upload button to attach the selected document.
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Step 32

WARNING.

e

WARNING: WAWF is designated for Sensitive Unclassified information ONLY.
Do NOT enter classified information in this system.

Atschment

Browse.. | [ugions]
Atochments Nome Actons
Document docx a

bl r Support. FAC

The attachment is now saved on the document. The attachment may be viewed or deleted by clicking the View Attachment or
Delete Attachment links.

Step 33

WARNING.

WARNING: WAWF is designated for Sensitive Unclassified information ONLY.
Do NOT enter classified information in this system.

Atschment

Browse.. | [upions]
Atochments Nome Actons
Document docx a

\ccessibill r Support. FAC

The Vendor can navigate to the Miscellaneous Amounts page by clicking the Misc. Amounts tab.
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Step 34

(] (] (18]

The Misc. Amounts page is displayed. Use this tab to enter Miscellaneous Fees, Miscellaneous Allowances, and Taxes as
required. Double-check entries for accuracy to ensure proper processing.

Step 35

| [Comam ] (18]

Click the Preview Document tab to view the entire document.
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Step 36

User  Vendor | Documentation | Lookup | Exit

Vendor - Invoice 2-in-1
Routig >> Data Captre
(| s oo (o) [ i) [l Aot

Expand Al Col

t0oc
Contract Number Type Contract Number
Cooperative Agreement 1622T518F0509
Invoice Number Invoice Date Final Invoice? Invoice Received Date
INV1650 20250110 N
‘Summary of Detail Level Information Total
1CLINSLINGS) $-2500.00
0 Miscellaneous Amount(s) 5000

Information

Delivery Order Reference Procurement Identifier Effective Date

Invoice Credit Type Communication Service Authorization (CSA)
Administratve Adjustment CSA123456709012345

Document Total: 5250000
‘Shipment Number Shipment Date Final Shipment
SER1654 N

201812119
Billing/Account Number Service Period From Date

Service Period To Date
[1Line tem Information
Hem No.

Amount ($)
0001 1234567890123 E a 250000
Al

] (o | (7o)

The Preview Document page is now displayed. The Preview Document page provides a full representation of the document.
The Vendor can scroll the contents of the tab to review the document.

If after reviewing the invoice information you notice an inaccuracy, you may return to the appropriate tab to correct the
information.

Step 37

UserVendor | Documentation | Lookup | Exit
Vendor - Invoice 2-in-1
Routing >> Data Capture:
[ Header | [ Addresses |[ Comments | Line ltem |[ Astachments [
ExpandAll  Collapse Al
day(s) and any da os
Contract Number Delivery Order Reference Procurement Identifier Effective Date
1822T518F0509
Invoice Date Final Invoice? Invoice Received Date Invoice Credit Type Communication Service Authorization (CSA)
INV1650 20250110 N Administratve Adjustment CSA123456709012345
‘Summary of Detail Level Information Total
1CLINSLINGS) $-2500.00
0 Miscellaneous Amount(s) 5000
Total: 5250000
‘Shipment Number Final Shipment
SER1654 201812119 N
Billing/Account Number Service Period From Date Service Period To Date
20181201 2018112120
[1Line ftem Information
Line ltem Total:  $ 250000
Htem No. ProductService 1D Qualifier Qty. Delivered Unit of Measure UofM Code Unit Price (5) Amount (5)
0001 1234567890123 A 50 Each 2 5000 250000
Al DN ACRN PR Number
Submit] [‘Save Draft Document | [ el

Security & Privacy Accessibility Vendor Customer Support

Government Customer Support FAQ

The Vendor can expand all document sections by clicking the Expand All link and collapse the contents of the tab by clicking the
Collapse All link.
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Step 38

User : WAWF Vendor

User  Vendor  Documentation | Lookup | Exit
Vendor - Invoice 2-in-1
Routing >> Data Capture:

(o | | ] i | s s

Expand Al Collapse Al

[+IDocument Information
[e1Line tom Information
[+JACRN Information
[Address Information

[sIMisc information

o ﬁ

(] (oo | (705

Security & Privacy Accessibility Vendor Customer Support

Government Customer Support FAQ

The Vendor can expand and collapse individual headers by clicking on the section headers.

Step 39

User : WAWF Vendor

User Vendor Documentation Lookup  Exit

Vendor - Invoice 2-in-1

Routig >> Data Captre

(| e oo i) [ i) [Pl Aot

EXpand Al Collapse Al

INFO: Saved
VIARNING: Tr

{I0ocument information
Contract Number Type Contract Number Delivery Order Reference Procurement Identifier Effective Date
Cooperative Agreement 1822T518F0509
Invoice Number Invoice Date Final Invoice?
INV1650 20250110 N
‘Summary of Detail Level Information Total
1CLINSLINGS) $-2500.00
0 Miscellaneous Amount(s) 5000
Document Total: 5250000
‘Shipment Number Shipment Date
SER1654 201812119
Billing/Account Number Service Period From Date
20181201

Invoice Received Date Invoice Credit Type Communication Service Authorization (CSA)

Administratve Adjustment CSA123456709012345

Final Shipment
N

Service Period To Date

2018/12120
[1Line tom Information

o _
e —

[eMisc information

(] (w75

Security & Privacy Accessibility Vendor Customer Support

Government Customer Support FAQ

The Document Information section of the tab is now expanded. Once the information is verified, the Vendor can click the
Submit button from any page to submit the document to WAWF.
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Step 40

User  Vendor  Documentation Lookup | Exit

Success

The (Services Only)
It has been processed via EDI.

v
1822T518F0509 SER1654 INV1650

DI Routng Codes- ISAD7- 01, ISAGS: 036768624, GS03: 078736300

08481 01, 1SA08: 0123456780, GS03: 0123456769
01,1SA08: 036765, GSO 004961676

0648110 FTP Directory: /caci_dblefpMWAWF_RA s

Notifcaton sent for CAGE

Send Additional Email Notifications

Frl Jan 10 22:54:14 UTC 2025

Once the document is submitted, the WAWF system will confirm successful submission.

Email notifications, FTP, and EDI messages will be sent as applicable.

Vendors may add additional email recipients by selecting the Send Additional Email Notifications link.

This concludes our demonstration.
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